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I. O0mme nostokeHnst

1.1. Hacrosimee Ilonmoxxenne o0pabOTKEe TMEpCOHANIBHBIX JaHHBIX PAOOTHUKOB (Ianee —
[Tonoxenue) Opranuzauuu (HazBanue OpraHuszanuu) pa3padOTaHO B COOTBETCTBUU C
TpynoBbiM _koaekcoMm Poccutickoit  Deneparuu, Konctutymuenn Poccuiickoit ®denepaiuu,
['paxxnanckum kogekcom Poccuiickoit @enepanuu, @enepanbHbiM 3akoHOM «O0 nHDOpManmm
MHGOPMALIMOHHBIX TEXHOJOTUAX W 0 3aumre uHpopmarmny, dDenepaidbHbiM 3aKOHOM «O
NEPCOHANILHBIX JaHHBIX», [IpaBUiaMu BHYTPEHHETO TPYAOBOro pacnopsaka OpraHuzaiui,
®denepanbHblil 3ak0H "O06 oOpa3zoBanun B Poccuiickoit @eneparuu” ot 29.12.2012 N 273-D3.
1.2. Henp pa3paborku IlonoxkeHus — ompeaenceHue MopsaKka oOpabOTKH MNEepCOHATbHBIX
MaHHbIX paboTHHKOB Opranusanuu; oOecredyeHrue 3alluThl MpaB U CBOOOJ pabOTHUKOB
Opranmzanun  npu  00pabOTKE WX TEPCOHANBHBIX JIAaHHBIX, a TaKKe YCTaHOBIICHUE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI, UMEIOIIMX JOCTYII K MEPCOHANBHBIM JaHHBIM PAaOOTHUKOB
Opranusanuy, 3a HEBBITIOJHEHHE TPEOOBAHWN HOPM, PETYIUPYIOMUX O0pabOTKy W 3aIluTy
MEPCOHAIBHBIX JaHHbBIX.

1.3. Ilopsiok BBosa B nericTBre u u3meHnenus [lonoxxenus.

1.3.1. Hacrosimee IlonoxeHune BCTymaeT B CHJIy C MOMEHTa €ro YTBEP)KIEHHUS MU JCHUCTBYET
OeccpoyHo, /10 3aMeHbI ero HOBBIM [lonoxxenuem.

1.3.2. Bce uzmenenus B [1onoxeHrue BHOCITCS MPUKA30M.

1.4. Bce paborauku OpraHuzanuu JODKHBI ObITh O3HAKOMJIEHBI ¢ HacTosmuMm llomoxeHuem
MOJ1 POCITUCH.

1.5. PexxuM KOHOUACHIMATHLHOCTH TIEPCOHAIBHBIX JAHHBIX CHUMAeTCsl B CIOy4dasX WX
00e3MMYMBaHMs U IO UCTEUEHUHU 75 JIET CpoKa UX XPaHEHUs, WM MPOJAJIEBACTCS HAa OCHOBAHUU
3aKJIIOUEHUS SKCIIEPTHON KoMuccuu OpraHu3aluu, el HHOE HE OIPEIeNICHO 3aKOHOM.

I1. OcHOBHBbIE MIOHATHS M COCTAB NMEPCOHAIBHBIX IAHHBIX PA0OTHHKOB

2.1. Ans ueneit Hactosero 11o10keHns NCTIONb3YOTCS CeyIOIUe OCHOBHbIE IOHSATHS:

— TIepCOHAbHbIC JTaHHBIE paOOTHHKA — JI00ast WHGOPMAIIHs, OTHOCSINASACS K ONPEIEICHHOMY
WIN OTIpe/IeIsIeMOMY Ha OCHOBAHUH TakoW MH(POPMALMU paOOTHHUKY, B TOM 4Hcie ero haMuus,
UMs, OTYECTBO, TOJ, MECAI, Jara W MECTO pPOXICHHs, aJpec, CEeMeHHOe, COIHUAIbHOE,
UMYIIECTBEHHOE TI0JIOKEHHE, oOpa3zoBaHMe, mpodeccus, A0XOAbl, Apyras uHopMalus,
HeoOxoumasi padoTOAATENIO B CBSA3U C TPYAOBBIMHU OTHOILIEHUSIMU;

— 00paboTKa NEepCOHANbHBIX MJAaHHBIX — cOOp, CHUCTEMaTH3allus, HAKOIUIEHHE, XpaHEHHE,
yTOyHeHHe (OOHOBJIEHHE, W3MEHEHHE), HUCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIE
nepezaaya), 06e3n1uuUuBaHue, OJOKMPOBAHNUE, YHUUTOXKEHUE MTEPCOHATBHBIX JaHHBIX PaOOTHUKOB
Opranu3zanuu;

—  KOH(QUIEHIMAJIbHOCTh IEPCOHAIBHBIX JAaHHBIX — O0s3aTeNbHOE I COONIOEHUS
HA3HAUYEHHOTO OTBETCTBEHHOTO JIMIA, IMOJYYUBIIEr0 JOCTYH K TIEPCOHAIBHBIM JIAHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKaThb WX paclpocTpaHeHHs 0e3 corjacus pabOTHUKA WIIH
MHOT'O 3aKOHHOTO OCHOBaHUS;

— pacmpocTpaHE€HUE TEepPCOHAIBHBIX JaHHBIX — JEHCTBUS, HalpaBlIeHHbIE Ha Iepegady
NEPCOHANBHBIX JTAHHBIX PAO0OTHHKOB OMNpEACICHHOMY Kpyry I (Tieperada TepCOHAIbHBIX
JTAHHBIX) WJIM Ha O3HAKOMJICHHE C MEepPCOHAIbHBIMU JTAHHBIMH HEOIPAaHHMUEHHOI'O Kpyra JIMI, B
TOM 4HCIe OOHapOoJOBaHWE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOU
uHpoOpMalUK, pasMelleHHe B  HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETAX WU
NPEJOCTaBIICHUE JJOCTYIA K TIEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOO0M;
— HCHOJb30BAaHUWE TMEPCOHAIBHBIX JAHHBIX — JE€HCTBUSA (Omepalnuu) C TepCOHATbHBIMU
JTAHHBIMH, COBEpIIaeMbIe ODKHOCTHRIM JTUIIOM OpraHu3anuy B HEJSIX MPUHATHS PEIICHUN TN
COBEPILEHHUS] MHBIX JACHCTBHM, MOPOXKIAIOUINX IOPUIMYECKUE TIIOCIEACTBUS B OTHOIICHUH
PabOTHHUKOB JINOO MHBIM 00pPa30M 3aTpParvBaIONIMX MX TMIpaBa U CBOOOJBI WJIA TIpaBa M CBOOOIBI

JPYTUX JIMIL;
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— OJOKMpOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpaiieHue coopa, CUCTeMaTH3aIuH,
HAKOIUICHHUS, MCIIONb30BaHUS, PACIIPOCTPAHEHHsI MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB, B TOM
YHCJIC UX TIepeIayun;

— YHHUYTOXXEHHE TEPCOHANBHBIX JIaHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJICP)KAHHME  TEPCOHANBHBIX JAaHHBIX B  WH(OPMAIMOHHOW  CHUCTEME
MEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB WM B PE3YJIbTaTe KOTOPHIX YHHUUTOXKAIOTCS MaTepUaIbHbIe
HOCHUTEJIH NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB;

— 00e3MYMBaHUE NEPCOHANBHBIX JAHHBIX — JCHCTBHS, B PE3yJbTaTe KOTOPHIX HEBO3MOKHO
ONPEIETUTh TPUHAIIICKHOCTH EPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

—  o0menocTtymHble  MEpCOHANbHBIE  JAaHHBICE —  IEPCOHAJbHBIE  JaHHbIE,  JOCTYI
HEOTPAHMUYEHHOTO KPYTa JIUI K KOTOPBIM MPEIOCTABIICH C COTTIACUsS PAOOTHHKA WJIH HA KOTOPHIE
B COOTBETCTBUU C (hefepajbHbIMU 3aKOHAMM HE paclpocTpaHsieTcss TpeOoBaHHE COOJOICHUS
KOH(HICHIIMATHHOCTH.

— uHpopmarnus — cBeieHus (COOOIIEeHUsI, TaHHBIC) HE3aBUCUMO OT (POPMBI UX MPEICTABICHUS.
— IOKyMEHTUpOBaHHAas WH(popmanms — 3ahUKCHpOBaHHAS HAa MATCPUATBHOM HOCHTEJE IyTEeM
JOKYMEHTUPOBAaHUA HH(OpPMAIMsl C PEKBU3UTAMHU, MO3BOJIAIOIIMMU OMPEICNIUTh TaKyIo
MH(pOpMAIKIO WK €€ MaTepUATbHBIM HOCUTEIb.

2.2. B cocraB mepcOHaJbHBIX JAaHHBIX paOOTHUKOB OpraHu3anuu BXOIAT JIOKYMEHTHI,
conepkamniie WH(pOpPMAIMIO O TACIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIICHWH K BOWHCKOH
00513aHHOCTH, CEMEWHOM IIOJIOKEHUHU, MECTE JKUTEJIbCTBA, COCTOSHUU 370POBBS, a TAKXKE O
MPEABIYIINX MECTaX UX PabOTHI.

2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOXKIAIOUINI Mpoiecc 0hOpMIICHHs TPYAOBBIX OTHOIICHUMN
paborHuka B OpraHu3aiuu Mpy ero rnpuemMe, nepeBoie U yBOJIbHEHHUH.

2.3.1. Hndopmanus, mnpeacrapiusiemMas paOOTHUKOM TpH TMOCTYIUICHUM Ha paboTy B
Opranuzanuio, J0JDKHA UMETh JAOKYMEHTAIbHYI Gopmy. Ilpm 3akiIioYeHWH TPYIOBOTO
JIOTOBOpa B COOTBETCTBUM co cT. 65 TpymoBoro koaekca Poccuiickoit ®denepauuu auno,
MOCTYIIAIoIIee Ha paboTy, MPEIbIBIAECT padOTOAATEIIO:

— MACMOPT UITM UHOM IOKYMEHT, yIOCTOBEPSIIOLIUN TUYHOCTB;

— TPYIOBYIO KHHUXKY, 33 HMCKJIIOUEHHEM CJydaeB, KOTJa TPYIOBOH JOTOBOpP 3aKIIOYAETCS
BIIEPBBIC WJIM PAOOTHUK MOCTYIMAET Ha pabOTy Ha yCIOBHIX COBMECTUTEILCTBA, JTHUOO TPYIOBast
KHIDKKA y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOUW WIIU IO APYTUM NMPUIHNHAM;

— CTPaxoBOE CBUJETENBCTBO IOCYIaPCTBEHHOI'O MEHCUOHHOI'O CTPaXOBAHMS;

— JIOKYMEHTBI BOMHCKOTO y4ye€Ta — i1 BOSHHOOOS3AaHHBIX U JIMII, MOJUICKAIUX BOMHCKOMY
yuery,

— JIOKyMeHT 00 oOpa3oBaHHMH, O KBATM(DHUKAIMK WM HATWYUHU CIEUUATbHBIX 3HAHUWA — TIPH
MOCTYIJIEHUHU Ha paboTy, TPeOYIOIIYIO CIIEIUAIbHBIX 3HAHUN WIIH CHEIUAIbHOMN MOATOTOBKH;

— cBueTensCeTBO 0 npucBoennr MHH (npu ero Hanuumm y paboTHUKA).

2.3.2. Ilpu odopmiiennn pabotHruka B Opranuzanuio paboTHHKOM OT/AeNa KaJpOB 3alOIHIETCS
yauuipoBanHas ¢opma T-2 «JIluuHas kapTouka pabOTHHMKa», B KOTOPOH OTpa)karoTcs
Cleyrolre aHKeTHbIe U Onorpaduyeckre JaHHble paboTHUKA:

— obmue cBenenust (P.JM.0. paboTHuKa, 1aTa POXKIACHHS, MECTO POXKICHHS, TI'pa)kIaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx paboThl, COCTOSHHUE B Opake, MacOPTHBIC JaHHEIE);

— CBEJICHUS O BOMHCKOM yUeTe;

— JIaHHBIE O TIpUeMe Ha padoTy;

B manpHelneM B IMYHYIO KaPTOUKY BHOCSTCS:

— CBEJICHUS O MEePEBO/Iax Ha APYTYIO paboTy;

— CBeJleHUs 00 aTTecTaluy;

— CBEJICHUS O MOBBIIICHNUN KBaTU(UKALINY;

— CBeJIeHUs 0 TPO(PEeCCHOHATLHOMN NEPETIOITOTOBKE;

— CBEJICHUA 0 Harpajax (MOOIIPEHHUsX ), TOUETHBIX 3BAHUSX;

— CBeJIeHUs 00 OTITyCKax;

— CBEJICHHUS O COLIMAJIbHBIX TapaHTHUsIX;



— CBEJICHUS O MECTE )KUTEIhCTBA M KOHTAKTHBIX Tene(oHax.

2.3.3. B otaene xanpoB Opranu3ainuu CO3Aat0TCS U XPaHATCS CIEAYIONIUE IPYIIbI JOKYMEHTOB,
CoJIeprKalle JaHHbIe 0 PAOOTHUKAX B €IMHUYHOM WJIH CBOJHOM BUJIC:

2.3.3.1. JIoKyMeHTBI, COJEep)Kallie IepCOHAIbHbIC JaHHBIC PAOOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOXIAIOIINE Mpoiiecc OPOPMIICHHS TPYIOBBIX OTHOIICHHUHA MPU MPHEME Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUIEKC MAaTEpUajoB IO AHKETHPOBAHUIO, TECTHPOBAHUIO;
MIPOBEJICHUIO COOECEOBAHMIA C KaHAUIATOM Ha JOKHOCTD; MOTMHHUKY U KOITUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBbIE Jefla U TPYAOBble KHUXKH pPaOOTHUKOB; Jela, cojaepiKallue
OCHOBaHHUSl K MpHKa3y IO JUYHOMY COCTaBy; Jieja, COJepiKallhue MaTepHhalibl aTTeCTalluu
pabOTHUKOB; CIIY)KEOHBIX pacclieIOBaHUN; CIPaBOYHO-UH(DOPMALIMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, XYypHajbl); MOJJIUHHUKM M KOINHUMU OTYETHBIX, AHAJUTHYECKUX U
CIPAaBOYHBIX MaTepuasoB, IE€pPelIaBaeMbIX pPYKOBOJACTBY OpraHuzaunuu, pyKOBOAUTEISIM
CTPYKTYPHBIX TOJPA3JCICHHUI; KOMUU OTYETOB, HAIMPABISEMBIX B TOCYJapCTBEHHBIE OPIaHbI
CTAaTHCTUKH, HAJOTOBbIE WHCIEKIUU, BBIIIECTOSALIME OpraHbl yYIOpPaBICHUS U Apyrue
YUpEXKJIEHU).

2.3.3.2. JlokyMeHTalus M0 OpraHu3aluu paboThl CTPYKTYPHBIX MOpa3/ieieHuil (ITOJI0XKEHUS O
CTPYKTYPHBIX  TOAPA3IACICHUSIX, JOJDKHOCTHBIE MHCTPYKIMH  pPAOOTHUKOB, IPHUKA3bI,
pacmnopspKeHUs, yKazaHus pykoBojacTBa OpraHu3aum); JOKyMEHTHI 1O IJIaHUPOBAHHUIO, YUETY,
aHaJIM3y U OTYETHOCTH B 4aCTU pabOTHI ¢ mepcoHanioM OpraHu3aium.

I11. Coop, 06padoTKa 1 3aIMTA MEPCOHATBHBIX JAHHBIX

3.1. Ilopsiiok momy4eHus epcoOHaIbHBIX TaHHbIX.

3.1.1. Bce nepconanbubie gaHHbIE paboTHUKAa OpraHu3auu CleayeT Mojay4daTh y HEro camoro.
Ecnu nepcoHanbHble aHHbIE paOOTHHKA BO3MOXKHO HOJYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee UM OT HEro JOJDKHO ObITh IOJYy4YeHO
NUCbMEHHOE coriacue. J(oJpKHOCTHOe JHMLOo paboTojareis AOJDKHO COOOLUTh pPabOTHHUKY
Oprasm3anuy 0 UeNsX, IPENoIaraéMbIX HCTOYHHKAX M CIIOCO0ax IMOJIyYeHHs epCOHATBHBIX
JAHHBIX, a TaKkKe O XapakTepe MNOMAISKAIIMX T[OJYUYeHHIO MEPCOHATBHBIX MJAHHBIX U
MOCJIEICTBHSIX OTKa3a paOOTHUKA JIaTh MMCbMEHHOE COTIIACHE HA UX MOTyYeHHE.

3.1.2. Paboronatens He MMeeT MpaBa IOJydaTb U 00pabaTbiBaTh IMEPCOHAJIbHBIE JaHHBIE
paborarka OpraHu3anmuy O €ro pacoBOW, HAIMOHAIGHOW TMPUHAICKHOCTH, MOIUTHICCKUX
B3IIAJ1aX, PEJIUTMO3HBIX WIH (QUIOCOPCKUX YOESKICHUSAX, COCTOSHUHU 3]I0POBbs, MHTUMHOMN
KHU3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHUH, B
cooTBeTcTBUM cO CT. 24 KoHctutyuuu Poccuiickoit @eneparnun paboToaresb BIpaBe MoIy4aTh
1 o0palaThIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.
O0paboTka yka3aHHBIX [EPCOHATIBHBIX JAHHBIX PAaOOTHUKOB pabOTO/aTeIeM BO3MOXKHA TOJIBKO
C UX corjiacus 1100 6€3 UX COoracus B CIEIYIOMIMX CIydasx:

— MEePCOHAJIbHBIE JaHHBIE SABIISAIOTCS O0IIEOCTYTHBIMHY;

— TIEPCOHAJLHBIE JIaHHBIE OTHOCATCS K COCTOSIHHUIO 370pOBbs pabOTHHKA U WX 00paboTka
Heo0XouMa Jisl 3alllUThl €r0 KU3HU, 3/J0POBbs MM MHBIX KU3HEHHO Ba)XHBIX MHTEPECOB JHO0
KM3HH, 3/I0POBBS] WIIM MHBIX KU3HEHHO BAKHBIX HHTEPECOB JIPYTHX JIHMII M TIOJTYYCHUE COTIIACHS
pabOTHHKA HEBO3MOKHO;

— Mo TpeOOBaHMWIO IMOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIydYasx, MPEAyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PaGoTtonatens BrpaBe 00pabaThIBaTh MEPCOHAIbHbIE AAHHBIE PAOOTHUKOB TOJBKO C HUX
MUCbMEHHOTO COTJIACHS.

3.1.4. IlucbmMeHHOe coryacue paboTHHUKA HAa 00pabOTKY CBOMX MEPCOHAIBbHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ceOs:

— (¢amMunuio, WMs, OTYECTBO, aJpec CYOBEKTa IMEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJJOCTOBEPSIOILIETO €ro JUYHOCTh, CBEJICHHS O J]aTe BbIIa4M YKa3aHHOTO JIOKyMEHTa
Y BBIJABIIIEM €TI0 OpTaHe;



— HauMeHoBaHUe ((paMmiIMio, UM, OTYECTBO) M aJpec OIepaTopa, MOJYYaroIlero Corjiache
CcyOBbeKTa MepCOHANBHBIX JaHHbIX;

— 11e7b 00pabOTKH MEePCOHATBHBIX TaHHBIX;

— IepeueHb IEepPCOHANBHBIX MaHHBIX, Ha OOpabOTKYy KOTOPBIX JaeTcsl corjiacue CyObeKTa
NEPCOHATBHBIX JAHHBIX;

— MepeyveHb JCUCTBUN C EPCOHAILHBIMY JaHHBIMU, HA COBEPILIEHUE KOTOPBIX JIaeTCsl corjiacue,
o0111ee OMMCaHKue UCTIONb3YEMBIX OTIEPAaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX IaHHBIX;

— CpOK, B TEUEHHUE KOTOPOI0O JCHCTBYET COriacue, a TakyKe MOPSA0K €ro OT3hIBa.

@dopma 3asBIEHUS O COMJIACHM pPAa0OTHUKAa Ha 0O0pabOTKYy MEepCOHANBHBIX MAHHBIX CM. B
npuioxkeHuu 1 k Hactosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIONMUX CIydasix:

1) oOpaboTKka mepcoHaNbHBIX JTAHHBIX OCYILECTBISETCS Ha OCHOBaHMM TpyaoBoro kojekca PO
WIA WHOTO (efepalbHOr0 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeNb, YCJOBHUS IOJY4EHUS
NEPCOHAIBHBIX JIaHHBIX U KPYI CYOBEKTOB, MEpPCOHANbHBIE JaHHbIE KOTOPBIX IOJJIEKAT
00paboTKe, a TAK)KEe ONMPEACIISAIONIETO TTOTHOMOYHS pabOTOIaTes;

2) oOpaOoTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LEISAX HCIOJIHEHUS TPYIOBOTO
JI0OTOBOPA;

3) 00paboTka MEepCOHATbHBIX ITAHHBIX OCYIIECTBISETCS JJIs CTATUCTHUYECKUX WM HHBIX
HAy4YHBIX IIeJICH MPHU YCIOBUU 00513aT€TLHOTO 00€3IMUMBaHUS TIEPCOHATBHBIX JTAHHBIX;

4) 06paboTka mEpCOHANBHBIX AAHHBIX HEOOXOaUMa ISl 3aIUTHI KU3HU, 3A0POBbSI MM HHBIX
KU3HEHHO Ba)KHBIX UHTEPECOB paOOTHHUKA, €CIIN MOJyUYEHUE €r0 COIJIacusi HEBO3MOXKHO.

3.2. [lopsimok 0OpabOTKH, epeadu U XpaHeHUsI IEPCOHATbHBIX JIAHHBIX.

3.2.1. PabotHuk OpraHuzanuu IperocTaBisieT padOTHUKY oTaena Kajapo OpraHuzanuu
JIOCTOBEpHbIE CcBeleHUs o cebe. PabotHuk otaena kagpoB OpraHuzanuu MOpoBepsieT
JIOCTOBEPHOCTb CBEJCHUM, CBEpss JaHHBIE, PEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y
paboTHUKA JOKYMEHTaMH.

3.2.2. B cootBetcTBHH cO CT. 86, 171. 14 TK P® B niensix obecriedeHus mpaB ¥ CBOOO,] YeJIOBEKa H
rpaxJlaHMHA reHepaibHbli aupekTop Opranuzanuu (Pabotomarens) M ero mpeacTaBUTENN MpU
00paboTKe MEepCOHANBHBIX JaHHBIX pa0OTHUKA JOJDKHBI COOJIOJATh CIEAYIOLIMe 00Iue
TpeOOBaHUs:

3.2.2.1. OGpaboTKa MEepCOHANBHBIX JTAHHBIX MOXKET OCYIIECTBIATHCS HUCKIIOYUTEIHHO B IEINIAX
oOecrieyeHHs COOJIOIEHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACUCTBUS
paboTHHKaM B TPYJAOYCTPOMCTBE, 00YUYEHNUU U MPOABUKEHUU TIO CITYk)0e, 00ecCTieueHUs] TNIHOM
6e30macHOCTH pabOTHUKOB, KOHTPOJIS KOJMYECTBA W KayecTBa BBINOJIHAEMOW pabOThl U
o0ecrneueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpenenenun odvemMa U coaep)kaHusi, 00padaThIBaEMbIX MEPCOHATIBHBIX JAHHBIX
Paboronarens nomken pykoBoacTBoBarbes Koncrutynueit Poceniickoit @enepanuu, TpyaoBbIM
kozekcoM Poccuiickoit denepannu 1 MHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pEIlIEHUM, 3aTparuBalOlIMX UHTepechl paboTHHKA, PaboTonmarens He
UMeeT IIpaBa OCHOBBIBAaTbCA HAa [EPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYYEHHBIX
UCKJIIOYUTENIbHO B pE3y/lbTaT€ WX aBTOMATHU3MPOBAHHOW 0OpabOTKM WK 3JIEKTPOHHOIO
MOJTy4YEHUS.

3.2.2.4. 3amuTa NepCOHAIbHBIX JaHHBIX pA0OTHUKA OT HETIPABOMEPHOT'O MX MCIOJIb30BaHUS WIH
yTpatbl oOecrnieunBaercss PaboronmaTenemM 3a cyeT €ro CpeiACTB B MOPSAKE, YCTAaHOBIEHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M HX NPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI IO/ PACIHCKY C
nokymeHTamMu OpraHusaiiy, yCTaHaBIMBAIOIIMMU MOPAI0K 00padOTKH NepCOHANBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHHKAa OT CBOMX IIpaB HAa COXpPaHEHHWE U 3alIUTy TailHbI
HECHCTBUTEIEH.

IV. Ilepenaya u XxpaHeHHe NEPCOHANBHBIX JaHHBIX
6



4.1. Tlpu mepenade NHepCOHANBHBIX MAaHHBIX paboTHHKA PaboTomartens momKeH COONIOAATH
ciemyromye TpeOOBaHMS:

4.1.1. He coobmaTh mepcoHaibHbIE AaHHBIE PAaOOTHHKA TPETheH CTOpoHE 0e3 MUCHMEHHOTO
cornacus paOOTHHKA, 3a HWCKIIOYEHHEM CJIy4yaeB, KOIJIa JTO HEOOXOAUMO B IIENsAX
IpeIYIpEexIeHUS YTPO3bl )KU3HU H 3/I0pPOBBIO paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He coo0mare TmepcoOHAIbHBIE JaHHBIC PAa0OTHMKA B KOMMEPUYECKHX IelsX 0e3 ero
nucbMeHHoro cornacusi. O0paboTKa NepCcoOHANbHBIX JaHHBIX paOOTHUKOB B LIEJISX MPOJIBUKEHUS
TOBApOB, paboT, YCIyr HA PHIHKE ITyTEM OCYILECTBJICHUS MPSIMBIX KOHTAKTOB C MOTCHLIUAIBHBIM
NOoTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3HM JOIMYCKAETCS TOJIBKO C €ro MpeIBapUTeIbHOTO
coryiacus.

4.1.3. IlpenynpeauTs JIMl, MOJYYUBUINX MEPCOHAIbHbIC JaHHBbIE PAaOOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCITOJIb30BaHbI JIUIIb B LENAX, Ui KOTOPHIX OHH COOOIICHBI, M TPeOOBaTh
OT JTUX JIMIl MOATBEPXKIEHUS TOro, 4YTO OSTO MpaBWiIo coOmoaeHo. Jluma, moayduBiIne
NEepCOHANbHBIE  JaHHbIE  pa0OTHHKA, 00s3aHBI  COONIOJATH  PEKUM  CEKPETHOCTH
(xondunennuanbHocT). JJannoe Ilonoxxenue He pacmpocTpaHsieTcss HAa 0OMEH NePCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepabHBIMHI 3aKOHAMH.

4.1.4. OcymecTBIATh Nepenavdy NepCcoOHANbHBIX JAaHHBIX PAOOTHUKOB B mpezenax Opranusaiuu
B COOTBETCTBUU C HacTosuM [lonoxxennem.

4.1.5. PazpemaTh J0OCTyll K TMEPCOHAIbHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIELHAIBHO
YIIOJTHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHbIE JIMLA JOJDKHBI UMETh IPaBO IMOJIy4aTh TOJBKO
T€ MepCOHaJbHbIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJSi BBIMOJHEHUS KOHKPETHOU
(GYHKIHH.

4.1.6. He 3anpammBath HH(OPMALIUIO O COCTOSHUU 3/10POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI PaOOTHUKOM TPYIOBOM
GbyHKIHH.

4.1.7. IlepenaBath mepcoHAbHBIC TaHHBIE PAOOTHUKA MPEICTABUTEISIM PAaOOTHUKOB B MOPSIKE,
yCTaHOBJIIEHHOM TpynoBeIM Koaekcom Poccuiickor @Penepauuu, W OrpaHUYUBATH ATy
MH(OPMALIMIO TOJIBKO TEMHU NEPCOHAIBHBIMHU JAHHBIMH pPaOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHHS YKa3aHHBIMU MPEJCTABUTENSIMU UX (QYHKIUH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE NIEPCOHAIBHBIX JaHHBIX pAOOTHUKOB!

4.2.1. [lepcoHanbHbIe TaHHBIE PpAOOTHUKOB 00PA0ATHIBAIOTCS U XPAHATCA B OT/IENE KaJIPOB.
4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJyYE€HBI, MPOXOAUTH AAIbHEHIIYIO
00paboTKy U TMepenaBaThcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK U B DJIIEKTPOHHOM
BUJIC — JIOKAJIbHOM KOMIIBIOTEPHON CETH W KoMmbloTepHOil mporpamme «l1C: 3apmiata u
KaJpbD».

4.3. [Ipu noiay4eHUH NepCOHATBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIFOUEHUEM CIIY4aeB, €CIIU
NepCOHaNbHbIE JIaHHBbIE ObUIM MpPEeOCTaBlIeHbl pPabOTOAATEN0 HAa OCHOBAHMUHU (heaepalbHOTO
3aKOHA WJIM €CIIM TNEePCOHAIbHbIE JAaHHbBIE SBISIIOTCS OOIIENOCTYMHBIMU) paboTodarens 0
Havyama oOpabOTKM TakuX TMEPCOHANBHBIX JIAaHHBIX 00s3aH TPEJOCTaBUTH PaOOTHUKY
CIIeYIONLYI0 HH(OPMAITHIO:

— HanMeHoBaHue ((pamMuIus, UMs, OTIECTBO) U aJpec orepaTopa Uik ero MpeACTaBUTEIIS;

— 1€ 00pabOTKH MEPCOHATBHBIX JaHHBIX U €€ TIPaBOBOE OCHOBAHUE;

— IpernoaraeMble MoJIb30BaTeNU MEPCOHANBHBIX JTaHHBIX;

— yCTaHOBJIEHHbIE HacTOSIIUM DesiepalibHbIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX JTAHHBIX.

V. JocTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo gocTyma K HepcOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
—mupextop OpraHu3anuy;

— COTPYJHHUKHU OTJIENA KaJIpOB;

— COTPYIHHUKHU OyXraiaTepuu;

— HaYaJIbHUK OT/IeJIa KOMIIBIOTEPHOT'O 00ECTICYEeHNUS
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5.2. PabotHuk Opranuszanuy UMeeT MpaBo:

5.2.1. TlonyyaTh 1OCTYN K CBOMM IE€PCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOUYast
npaBo Ha OE3BO3ME3JHOE IMOJIyYeHHE KOMUHM JI000W 3amucH, cojepiKalleil MepcoHalbHbIe
JlaHHbIe pa0OTHUKA.

5.2.2. TpeboBare oT PaGoromarenst yTOuHEHUs, UCKIIOYCHHS WM HUCIPABICHUS HEMOIHBIX,
HEBEpPHBIX, YCTApEeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WIM HE SBISIOLIMX
HeoO0XoauMbIMU /17151 PaboTonaTenst mepcoHabHbIX TaHHBIX.

5.2.3. [lonyyats ot PaboTomarens

— CBEJCHHS O JIMIIAX, KOTOPBIE UMEIOT JOCTYN K MEePCOHATBHBIM JaHHBIM HJIM KOTOPBIM MOYKET
OBbITh NIPEIOCTABJIEH TaKOW JOCTYII,

— mepeueHb 00padaThIBa€MBbIX EPCOHATBHBIX JAaHHBIX U UCTOYHHK HMX IOJTy4CHHS,

— CpOKH 00pabOTKH NEPCOHATIBHBIX JAHHBIX, B TOM YHUCJIE CPOKU MX XPAHEHUS;

— CBEIIEHHUS O TOM, KaKue FOPUIAMYECKHE IMOCIEACTBUS A CyOBEKTa MEPCOHAIBHBIX JaHHBIX
MOJKET IOBJIeYb 32 COO0N 00pabOoTKa ero NepcoHaIbHbIX JAHHBIX.

5.2.3. Tpeboare m3BemeHuss PaboTomareneM Bcex JUI, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEpHbIE MJIM HEMOJHbIE IEPCOHANbHbIE JaHHblE, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITFOUEHUSIX, UCIIPABIICHHUSX HJIH JIOTIOJTHEHHSX.

OO6>xasioBaTh B YNOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WK B CyneOHOM TMOpsAKE HEMpaBOMEpHBIC AeHCTBUS wWin Oe3neiictBus Paboromatens mpu
00paboTKe U 3aIUTE €r0 NePCOHANBHBIX JaHHBIX.

5.3. KommpoBare ¥ [enaTh BBITUCKKA TEPCOHANBHBIX JaHHBIX paOOTHHKA pa3peraeTcs
UCKJIFOUUTENILHO B CIIYy>KE€OHBIX 1IeJIX ¢ MMCbMEHHOI0 pa3pelleH s HayajdbHHUKa OTJIeN1a KaJpOB.
5.4. Tlepenaya uHGOpPMALIUU TPETbEH CTOPOHE BO3MOXKHA TOJBKO MPU NMHUCBMEHHOM COTJIACHUHU
PaOOTHHKOB.

VI. OTBeTCTBEeHHOCTH 3a HapylUIeHHEe HOPM, peryJupylIux o00padoTKy M 3almTy
NEePCOHABHBIX JaHHBIX

6.1. PaGotHuku OpraHu3anuy, BUHOBHBIE B HapyIIEHUH HOPM, PETYIMPYIOLUX MOIy4YeHHE,
00pabOTKy W 3alIUTy NEPCOHAIBHBIX JAHHBIX pPAa0OTHHKA, HECYT JAUCHUIUIMHAPHYIO
aIMUHHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepaibHBIMUA 3aKOHAMU.

6.2. lupexkrop OpraHu3anuu 3a HapylIeHHE HOPM, PEryJHpYIOIIMX IMOJydyeHHe, 00paboTKy U
3alllUTy TEpPCOHANBHBIX JaHHBIX paOOTHHKA, HECET AaJMHUHUCTPATUBHYIO OTBETCTBEHHOCTH
cornacHo cT. 5.27 u 5.39 Koxmekca 00 agMHHHMCTPAaTUBHBIX IpaBOHapylIeHUSX Poccuiickoit
Qenepanii, a TakkKe BO3MENIAeT pPAaOOTHHMKY YyiiepO, NPUUMHEHHBI HENpaBOMEPHBIM
UCIOJIb30BaHUEM HH(OpMAIINHU, COAEpIKalllel IepCOHANbHbIE JJaHHbIE PA0OTHHUKA.



[Tpunoxxenne Ne 1
K ITOJIOKEHUI0 00 00paboTKe MepCcoHANBHBIX HaHHBIX paboTHHKOB B 'BIIOY PO «JICK»
OT«___ » 20 T

(DopMa 3asdABJICHUSA O COIJIaCHM paﬁoTHmca Ha 06p360TKy MNEPCOHAJTBHBIX JAHHBIX

JOJDKHOCTh ~ PYKOBOJUTENS  KaJapOBOM
3ASBJIEHUE ci1y>k0bl Opranuzanuu

HAaMMCHOBAHUC OpraHu3aluu

HMHHUIOHWAJIbI 1 (1)aMI/IJ'II/I${ PYKOBOJAUTECIIA

oT
q)aMI/IJH/Iﬂ, HMHHUIWAIBI 3aABUTCIIA

JOJLDKHOCTh pabOTHHKA

O cormacun Ha 0OpabOTKY
HepPCOHAIIBHBIX TAHHBIX

HaUMEHOBaHHUE CTPYKTYPHOTO
MO/Ipa3IeJICHUS
He Bo3paxaro npotus Bamu CBEJICHUU 000 MHE,
coJIepKaIInX
MOJTY4eHUS1/COOOIIEeHUS

AHHBIE O
MepevYeHb MEPCOHATBHBIX TAHHBIX

YKa3aTb, OTKyaa MOT'YT OBITH MOJIYYCHBI NI KyJa NEpEaAaHbl ICPCOHAIIBHBIC JaHHBIC
C IICJIbIO

yKa3aTh 11eJb 00pabO0TKHU MEPCOHATBHBIX JTaHHBIX

B dbopme
JIOKYMEHTaJIbHOI/37IEKTPOHHOI/yCTHOM
(o Tenedony)
B TEUECHUE
yKa3aTh CPOK JACHCTBUS COTIJIACHS
Hacrosiee 3asB1eHrne MOXKET ObITh OTO3BAHO MHOW B TUCbMEHHOMU (opMme.

IIOAIIUCH 3asIBUTCIIA



[Tpunoxenne Ne 2
K MIOJIOKEHUI0 00 00paboTKe nmepcoHalbHbIX NaHHBIX paboTHUKOB B ' BIIOY PO «ICK»
OT«__ » 20 T

IIpumep corJiacusi paGoTHUKA HA MOJTy4YeHUE MEePCOHATbHBIX JAHHBIX OT TPEThUX JIHI]

HavaneHuky otaena xkagpos
JOJKHOCTh ~ PYKOBOJUTENS  KaapOBOM
3ASBJIEHUE CITy’KOBI OpraHU3aIH
OV «Pomamika
HAaMMEHOBAHHUE OPTaHU3AIIH
05.03.2007[15]Ne  42[16] HBanoBy A. A.

WHHUIKAIBI 1 (baMI/IJII/ISI PYKOBOAUTCIIA

or Xek B. A.

(haMuITUs, THALIAAJIBI 3asBUTEIIS
JIMTEHUIITNKA
JIOJDKHOCTH pabOTHHKA

O cormacum Ha 00paboOTKy o
JUTEHHOTO 1exa

MEPCOHATIBHBIX TaHHBIX

HAauMEHOBAHUE CTPYKTYpPHOTO
IIOAPAa3ACIICHUS
He Bo3paaro npotus [IOJIy4EHUS Bamu CBEJICHUU 000 MHE,
CoJIeprKaIINX
MOJTY4eHUS1/COOOIIEeHUS

JTAHHBIE O COCTOSIHUU MOETO 3/I0POBbsI
MepevYeHb MEPCOHATBHBIX JJAHHBIX
n3 nonuKIMHUKN Ne 110 r. MoCKBEI
yKa3aTh, OTKYy/la MOTYT OBITH MMOJY4YEHBI WM KyJla TIEpeIaHbl IEPCOHATLHBIE TaHHbBIC
C IIeNbI0 pellIeHus BOIMpoca O Moadoope MHE paboThl, HE NPOTHUBOMOKA3AHHOW IO

COCTOSTHUIO
yKa3ath 11eJ1b 00padO0TKH MEePCOHATBHBIX JTAaHHBIX
3/10pOBbSI
B JIOKYMEHTaJIbHOM dopme

JIOKYMEHTaIbHOW/371€KTPOHHOW/YCTHOM
(o Tenedony)
B TEUEHUE JBYX MECSIEB
yKa3aTh CPOK JEHCTBUS COIJIAcUs
Hacrosiee 3asBiaeHre MOXKET ObITh OTO3BAaHO MHOM B MHCbMEHHOM (popme.

Xek B. A.
[IOITHACH 3asIBUTEIIS
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[Tpunoxenne Ne 3
K MIOJIOKEHUI0 00 00paboTKe nmepcoHalbHbIX NaHHBIX paboTHUKOB B ' BIIOY PO «ICK»
OT«__ » 20 T

IIpumep coriacusi paGoTHUKA HA NepeAavy NepPCOHATbHBIX JAHHBIX TPEThUM JHIIAM

HauansHuky otnena kagpos
JIOJDKHOCTh ~ PYKOBOIUTEISI  KaJIpOBOM
3ASBJIEHUE CITy>KOBI OpraHu3aIiH

HanMCHOBAHUC OpraHu3alun

05.03.2007 Ne 42

WHHUIUAJIbI 1 (l)aMI/IJII/ISI PYKOBOAUTCIIA

oT

(haMuITHsI, THULIHAJIBI 3asBUTEIIS
JIUTEUIIUKA
JOJDKHOCTBH PaOOTHUKA

O cornacun Ha 00paboOTKy .
JUTEHHOTO 1exa

MNEPCOHATIBHBIX TaHHBIX

HauMEHOBAaHHE CTPYKTYpPHOTO
MOJIpa3IeIeHuUs
He Bo3paxaro npotus coO0IIeHUS Bamu CBEJICHUH 000 MHE,
coJIeprKaIInx
MOTyYEHUS /
COOO0IIeHUs
JlaHHBIE 0 Moed paboTe B U pazMepe Moeil 3apaboTHOM

TUTaTHI
NepevYeHb NePCOHATBHBIX JaHHBIX
1o Tesnie()OHHOMY 3arpocy OaHka
yKa3aTh, OTKyJa MOTYT OBITh IOJy4€HBl WJIM KyJa TepelaHbl NepCOHaIbHBIE
JTaHHbIE
C LIENBI0 IOJIYYEHHUSI MHOM KpeauTa
yKa3aThb LeJIb 00pabOTKH MEPCOHATBHBIX JAHHBIX

B YCTHOI (110 Tenedony) bopme
JIOKYMEHTaIbHOW/371€KTPOHHOU/YCTHOM
(B T. 4. o Tenedony)
B TCUCHHE OJHOTO MecsIa
yKa3aTb CPOK JACUCTBUS cOTacus
Hacrosiee 3asBiaeHe MOXKET ObITh OTO3BAaHO MHOM B MHCbMEHHOM (popme.

MNOANHMCH 3aABUTECIIA
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